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AJIMUHUCTPATUBHBIN PEI'JIAMEHT
Komurera no gesam apxusos npu IlpaBureancrBe Yamyprcekoii Pecnmy0uanku
HCIOJHEHHS TOCYIAPCTBEHHO PyHKIMU « IKCIEPTHU3Aa HEHHOCTH apXHBHBIX
AOKYMEHTOB, pellIeHHEe HHbIX BONPOCOB, CBA3AHHBIX C BKJIIOYEHHEM apXMBHbBIX
AOKYMEHTOB B cOCTaB ApxuBHOro ¢gonaa Yamyprckoi Pecnyoauxkm»

. O01mue moJioKeHus

1.1. HaumeHOBaHMe TOCYyIAPCTBEHHOM (PYyHKIIMU.

DKcnepTr3a EHHOCTH apXUBHBIX JIOKYMEHTOB, PEIICHHE WHBIX BOMPOCOB, CBA3aHHBIX
C BKIIOUYCHHEM apXHMBHBIX JOKYMEHTOB B cOCTaB ApxuBHOro ¢GoHma YIMypTCKOM
Pecnybnuku (nanee - rocyaapcTBeHHas (PyHKITHS)

1.2. B unensix peanu3aiyiyl HACTOSIIETO aIMHUHUCTPATUBHOTO pPETJaMEHTa HCIONb3YIOTCS
CJIENYIOIINE OCHOBHBIC ITOHATHUSA:

ApPXUBHBIN [OKYMEHT — MaTepUajbHBI HOCUTENb C 3a(UKCHPOBAHHON Ha HEM
uH(poOpMaIMe, KOTOPbIH HMEET PEKBU3UTHI, MO3BOJSIOMINE €ro WIACHTH(UIUPOBATH, U
MOJAJICKUT XPAaHCHUIO B CUJy 3HAYMMOCTH YKa3aHHBIX HOCHUTENs W HHOpMarum s
rpax/aH, 00IIecTBa U rocyaapcTBa;

ApxuBHblii o Yamyprckoid Pecnybuauku (manee — AD YP) - ucropuuecku
CIOKMBILIAACA M TIOCTOSIHHO TIOTOJHSIOMIASACS COBOKYIHOCTh APXMBHBIX JOKYMEHTOB,
OTpaKaIIMX MaTEepUATBHYI0O M IyXOBHYIO JKM3Hb Hapoja Y aMyprTckor PecmyOmumkw,
MMEIOIUX HCTOPUYECKOE, HAY4YHOE, COLHAIBHOE, 3KOHOMHYECKOE, ITOJIUTUYECKOE U
KYJIbTYPHOE 3HA4YE€HHUE, SBISIOLUIMXCA HEOTHEMIIEMOM YACTBIO MCTOPUKO-KYJIBTYPHOTO
Hacienus Hapojaa Yamyprckoi PecmyOnmuku u cocTaBHOM 4YacThio ApXuBHOTO (hoHIa
Poccuiickoit denepamuu, OTHOCAMUXCS K WH(GOPMAIIMOHHBIM pecypcaM U TMOJUIeKAIUX
IMOCTOSSHHOMY XPaHEHUIO;

rOCYIapCTBEHHBIM AapPXUB - TOCYJAapCTBEHHOE YUYpEKJICHUE Y AMYPTCKOU
Pecniybnuku, coszmaBaemoe I[lpaButensctBoM  Yiamyprckoi PecmyOmuku, KoTopoe
OCYILECTBIIIET XpaHEHHUE, KOMIUIEKTOBAaHHE (CHUCTEMATHYECKOE TIONOJHEHHE apXuBa
nokymentamu A® VYP), yuer u ucnonp3oBanue AokymeHTOB A® VP, a Takxke Apyrux
ApXUBHBIX TOKYMEHTOB;

MYHMUMNAJIBHbIA apXUB - CTPYKTYpHOE IMOJpa3/eICHUE OpraHa MeECTHOTO
CaMOYIIPABJICHUST MYHULMIAIBHOIO pPanWOHA, TOPOACKOrO OKpyra, CO3JaBaeMO€ 3STUM
OpraHoM, KOTOPOE€ OCYILIECTBISECT XPaHECHUE, KOMIUIEKTOBAHME, YYET W HCIIOJIb30BaHHUE
nokymMeHToB A®D VP, a Takke Apyrux apXMBHBIX JOKYMEHTOB;

UCTOYHUKU ¢GopmMupoBaHus ApxuBHOro ¢onaa Yamyprckoid Pecnydauku
(MCTOYHUKH KOMILUIEKTOBAHUS TOCYIAPCTBEHHbIX, MYHMUMIAJbHBIX APXUBOB) -
rOCYJIapCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CaMOYIIPABJIEHUs, OPTaHU3AIMU U TPAXKAAHE
(COOCTBEHHUKHM WM BIAJENbIBl APXUBHBIX JIOKYMEHTOB), B TIPOILIECCE NEATEIHLHOCTH
KOTOpBIX 00pa3yroTcs AJokyMeHThl AD YP u npyrue apxuBHBIC TOKYMEHTHI, MOJICKAIIIE
IIPUEMY Ha XPAaHEHUE B TOCYJAPCTBEHHBIE M MYHHUUMIIAIBHBIE APXUBbI, BKIIOYECHHBIE B
CIIMCKM HCTOYHUKOB KOMILJIEKTOBAaHUS B YCTAHOBJIEHHOM MOpsJKe (Jajiee - MCTOYHUKHU
KOMILUIEKTOBAHUA );

MekBeIOMCTBEHHAas1  JKCHEPTHO-NMPOBEPOYHAsT  MeToAMYecKass  KOMHCCHS
KomuTtera no nesnam apxusoB npu IlpaBurtenncrBe Yamyprckoii Pecnybaukn (nanee -



OIIMK) - 1[OCTOSSHHO  JE€MCTBYIOLIMI COBEIIATEIbHBIA OpraH, OCYIIECTBISIOMIMNI
pPacCMOTPEHME HAYYHO-METOJWYECKMX M IPAKTUYECKUX BONPOCOB, CBS3aHHBIX C
AKCNEPTU30i LIEHHOCTH JOKYMEHTOB M BKIIIOYEHHEM HX B coctaB AD YP, meToanueckoe
PYKOBOJICTBO JESATEIHLHOCTHIO IEHTPAIBHBIX 3KCHEPTHBIX Komuccuil (manee — IOK) u
JKCHEepPTHBIX Komuccuil (manee — DK) rocylapCTBEHHBIX M MYHMIIMIAIBHBIX apXWBOB
Y amyptckoit PecniyOmvku, opraHoB TOCYIapCTBEHHOW BJIACTH M OPTaHM3AIUi Y IMypPTCKOMH
PecnyOnuku, MHBIX TOCYTapCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO CaMOYIpPABICHUS U
MYHHIUTAIBHBIX OpraHu3anuil Y aMypTckoi PecmyOnmuKin — MCTOYHUKOB KOMIUIEKTOBAHUS
rOCYIapCTBEHHBIX U MYHUIIUTIATHHBIX apXUBOB Y AMYypTCKOH Pecnybnuku;

OIMCh JeJI, AOKYMEHTOB — apXWBHbIM CIPABOYHUK, NPEAHA3HAYEHHBIA IS
PacCKpBITUS COCTaBa U COJIEPKAHUS CIUHUI] XPAHCHHS/CAWHHI] y4€Ta, 3aKpEIrICHUS HX
BHYTPU(OHIOBOM cHUCTEMAaTHU3AINH U YUETa;

JIKCIEPTU3A LEHHOCTH [JAOKYMEHTOB — U3YYCHHME JIOKYMEHTOB Ha OCHOBAaHUHU
KPUTEPHUEB UX IIEHHOCTH B LIEJSAX OMPECIICHUS] CPOKOB XpaHEHHUs TIOKYMEHTOB U 0TOOpa UX
IUIS BKIIToueHus B coctaB AD VP.

1.3. HamMeHOBaHHE TrOCYJapCTBEHHOI0 OPraHa, HMCHOJIHSIOIIEr0 TOCYyJAapCTBEHHYIO
¢byHkuMI0, OpraHu3anuii, y4aCTBYOLIUX B HCIIOJTHEHUH TOCYAAPCTBEHHOU (PyHKIIMH.

HcnonuuTtenem rocynapcTBeHHON (QyHKIMU siBisieTcss KoMuTeT mo fenam apXuBOB
npu [IpaBurensctBe Y amyprckoit Pecnyonuku (nanee — Komurer).

Texnonorudeckoe oOecreyeHNEe TOCYJApPCTBEHHOW (YHKIUU OCYIIECTBIIACTCS
rOCYJapCTBEHHBIMH U MYHULIMIAIBHBIMU apXHUBaMHU MyTEM PACCMOTPEHUS U MOATOTOBKH K
yrBepxkaeHuto DIIMK Komurtera HOKyMEHTOB, yka3aHHbIX B IyHKTe 1.5.1. HacTtosmiero
Pernamenrta, oOpa3oBaBIIUXCS B JCSATEIBHOCTH HMX HCTOYHUKOB KOMIUICKTOBAHUS, B
cootBeTcTBUM ¢ kKommereHnued OIIMK, omnpenenénnoit Ilomoxxkenmem o006 OIIMK,
YTBEPKAEHHBIM ITpuKa3zoM Komurera.

['ocynapcTBeHHbIE apxuBbl YaMypTckoW PecmyOnuku y4acTBYIOT B HCIOJTHEHUU
rOCyapCTBEHHON (YHKIMU Takke B (opMe MPUBJICUCHUS MX CIEIUATNCTOB K paboTe B
KaudecTBe 3KcnepToB - wieHoB JIIMK Komurera.

Cruck TOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX apXWBOB Y IMYpTCKoil PecrmyOmuku
MPUBEICHBI B NPUJIO:KeHUsiX 1 u 2.

1.4. HopmaTuBHBIE TPaBOBbl€  aKThbl, HEMOCPEJACTBEHHO  peryJupyroimue
HCIIOJIHEHHE IOCYAApPCTBEHHON (PYHKIMH.

HcnonHenne rocynapcTBEHHON (YHKIMM OCYHIECTBISIETCS B COOTBETCTBHH CO
CJIEIYIOIMMHU HOPMATUBHBIMHU MMPABOBBIMHU AKTAMMU:

- OepepanbHplii 3akoH OoT 22.10.2004 Ne 125-®3 «O06 apxuBHOM feie B
Poccuiickoit denepannm» (B pea. PenepanbHbix 3akoHOB 0T 04.12.2006 Ne 202-D3,
ot 01.12.2007 Ne 318-®3, ot 13.05.2008 Ne 68-d3) (Cobpanue 3aKOHOIATEIHCTBA
Poccuiickoit ®eneparuu, 2004, Ne 43, ¢1.4169; 2006, Ne 50, ct. 5280; 2007, Ne 49,
cT. 6079, 2008, Ne 20, cT. 2253);

- [Ipuka3z MunucrtepcTBa KyJbTypbl U MAacCOBBIX KOMMYHMKanui Poccuiickon
®eneparuu ot 18.01.2007 Ne 19 «O6 ytBepxkaenuu [IpaBun opranuszaium xpaHeHus,
KOMIUICKTOBAHUS, y4Ye€Ta M HCIOJIb30BAaHUA JOKYMEHTOB ApXWBHOTO ¢oHIa
Poccuiickon ®denepanuy M Ipyrux apxXuBHBIX JOKYMEHTOB B IOCYJApPCTBEHHBIX H
MYHHIMIAIBHBIX apXWBaX, My3esix W Oubnmorekax, opranmzanusx Poccuiickoi
akaJeMUM Hayk» (3aperucTpupoBaH B MuHHCTEpCTBE OCTUIIMU Poccuiickoi
Oenepanun 06.03.2007, peructpaurionHsii  Homep Ne 9059, bBromiereHb



HOPMATHBHBIX aKTOB (he/lepalibHBIX OpPraHOB WCIOJHUTENbHOM Bractu, Ne20),
14.05.2007);

- 3akoH Y amyptckoit Pecryomuku ot 30.06.2005 Ne 36-P3 «O06 apxuBHOM Jeie
B Yimyprtckoii PecnyOmuke» («M3Bectus Yamyprtcekoii PecnyOmukny», 19.07.2005,
Ne 102);

- 3akoH Yamyprckoir PecmyOomuku ot 29.12.2005 Ne 82-P3 «O manmeneHuu
OpraHoB  MECTHOIO CaMOYTPABJICHUS OTHEIBbHBIMA  TOCYJApCTBEHHBIMHU
noJiHoMouusAMH Y iMypTckoii Pecybnuku B obmactu apxuBHOTO nena» («M3Bectus
Y amypTtckoit Pecriybnmukny, 21.01.2006, Ne 9);

- 3akoH Yamyprtckoit Pecnyomuku ot 14.12.2006 Ne 60-P3 «O BHeceHuuM
W3MEHEHHMI B OT/AENbHBIC 3aKOHOJATEIbHBIE aKThl YIAMYpTCKoW PecnyOnuwku B
obmactu apxuBHOro nena» («M3Bectus Yamyprtckoit PecmyOmmku», 28.12.2006,
CIELBBIITYCK);

- IlocranoBnenue IlpaButenbctBa YamypTtckor PecryOmmku ot 27.03.2007
No 28 «O Komurere mno pgenam apxuBoB Ipu I[lpaBurtenbctBe VY IMypTCKOH
Pecniybnuku» (¢ m3meHeHusimu oT 26.02.2007 Ne 24) («YamypTckas mpaBiay,
19.04.2006, Ne 43);

- [Ipuka3 Komutera no aenam apxuBoB 1npu IIpasutensctee YP ot 11.09.2006
Ne 75-m «O6 ytBepxknenun Ilomoxkenuss o MeXBEIOMCTBEHHON OSKCIEPTHO-
MMPOBEPOYHOM METOAMYECKOM Komuccuu Komurera 1o pgemam apxuBOB IIpH
[IpaButensctBe YP u Permamenta pabGoTbl MeXBEIOMCTBEHHON AKCIIEPTHO-
MIPOBEPOYHOM METOANYECKOU KOMHUCCUI.

1.5. Onucanue pe3yjbTaTOB UCIOJHEHUS FOCYAAPCTBEHHOH (PYHKIUM.

KoneuHbIM pe3ynbTaToOM UCTIONHEHUS TOCYIaPCTBEHHON (DYHKIIMH SBIISICTCS:
1.5.1. pemienne DIIMK Komurera:

- O BKIIOUYEHUU KOHKPETHBIX AapXUBHBIX JOKYMEHTOB B coctaB A® VP npu
YTBEPKIACHUU OIMHCEH NI, TOKYMEHTOB (MM MX TOJOBBIX Pa3JieJOB) MOCTOSSHHOI'O CpPOKa
XpaHeHHUs, TepeuHerd mpoliem (TeM), HayYHO-TEXHUYECKas JOKYMEHTAIHs MO KOTOPBIM
MOAJICKUT Tepe/ladye Ha MOCTOSHHOE XPAaHEHHE B TOCYJApPCTBEHHBIM, MYHHUIIMIAIbHBIN
apXuB, ONHUCEH JeJ, JOKYMEHTOB IO JIMYHOMY COCTaBY, NEPEBEIEHHBIX HA MOCTOSIHHOE
XpaHeHue, 00pa30BaBIINXCS B JEATEILHOCTH MCTOUYHUKOB KOMILJIEKTOBaHUS, 0(OPMIICHHOE
B BHJIe TpHda yTBEP>KJICHUS TOKYMEHTA, PACIONIOKEHHOTO HIDKE pekBusnuta «lloamuce» B
MpaBOM HWKHEH YacTH IMOCJETHEro JUCTa JOKyMEHTa (B COOTBETCTBUU C MYyHKTOM 5.95.1.
«IIpaBun opraHu3zanuu XpaHEHUs, KOMIUIEKTOBAHMS, Yy4€Ta U UCIIOJIb30BAHUS TOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®expepanuu W APYrUX AapXUBHBIX JIOKYMEHTOB B
TOCYIapCTBEHHBIX M MYHUIIMMAIBHBIX apXUBax, My3esiX M OHOIMOTEeKaxX, OpraHu3aIusx
Poccuiickoit akaiemMun HayK»);

- 110 UHBIM BONPOCAM, CBSI3aHHBIM C AKCIEPTH30i LIECHHOCTH APXMBHBIX JOKYMEHTOB U
BKJIIOUeHMEM uX B coctaB AD VP (ompeneneHue CpOKOB XpaHEHUS JIOKYMEHTOB, HE
MPETYCMOTPEHHBIX JCHCTBYIONIUMH TMEPEYHSIMU, METOJAUYECKHE MOCOOMs MO BOMPOCAM
JKCHEPTU3bl LEHHOCTH JOKYMEHTOB M KOMIUIEKTOBAaHHMS HMHM T'OCYJAapCTBEHHBIX,
MYHHIUTAIBHBIX apXUBOB), O(OPMIECHHOE B BHUJC BBIMMCKH H3 MPOTOKOJIA 3aceIaHMUs
OIIMK, noanucanHoi npeacenareiaem u cekperapém DIIMK. (Ilpuioxenne 3)

1.5.2. pemenne DIIMK KomuteTra 006 0TKa3e yTBep» ICHHUS OMUCEH e, JOKYMEHTOB (WU
WX TOJIOBBIX Pa3jeiiOB) IMOCTOSHHOTO CpOKa XpaHEHUs, MepeyHei mpooieM (TeM), HaydHO-
TEXHUYECKAsl JOKYMEHTAIUs M0 KOTOPBIM MOMJICKHUT Nepeaadye Ha MOCTOSSHHOE XPAaHEHHE B
rOCYJapCTBEHHbI, MYHULUNAIbHBIA apXUB, ONUCEH [€J, HAOKYMEHTOB IO JIMYHOMY



COCTaBy, TMEpPEeBEAEHHBIX Ha TIOCTOSHHOE XpaHeHHUE, 00pPa30BaBIINXCS B JIEATEIHLHOCTH
WCTOYHUKOB KOMIUICKTOBAHMS, COTJIACOBAHHUS METOJAMYECKHX TMOCOOMH MO BOIpoOcam
SKCHEPTU3bl LEHHOCTU JOKYMEHTOB M KOMIUIEKTOBAHHMSI HMH TOCYJapCTBEHHBIX,
MYHHIIUTAIBHBIX apXUBOB, O(QOPMJIICHHOE B BHJE 3aKIIOUYCHUSA OHKCIEpTa O KayecTBE
noarotoBku jokymeHTa (Ilpusioxkenue 4), B KOTOPOM Ha3BaHBI HAPYIICHUS TPEOOBAaHUH
HOPMAaTUBHBIX MPABOBBIX AKTOB, YKa3aHHBIX B MyHKTE 2.3.2. HacTosmero Pernamenra.

1.6. Onucanue 3asiBUTeEJIEH

B kauectBe 3asButeneil (mojydyaTenei pesysbTaTa MCHOJHEHUS TOCYJAapCTBEHHOM
(YHKIMM) BBICTYIAIOT TOCYJIAPCTBEHHBIC OPTraHbl M OPraHbl MECTHOTO CaMOYITpaBJICHUS,
opraHu3aiuy (B T.4. HETOCYIapCTBEHHBIC), B TIPOIIECCE ACSITEIHHOCTH KOTOPBIX 00pa3yroTCs
nokymeHTsl AD YP, u rpaxknane — cOOCTBEHHUKH WJIW BJIaACNBIBI aPXUBHBIX JOKYMEHTOB,
BKJIIOUCHHBIE B CIIMCKH UCTOYHUKOB KOMIUIEKTOBAHUS TOCYJIAPCTBEHHBIX, MYHUIIMTIATBHBIX
aApXUBOB B YCTAHOBJICHHOM IOPSIJIKE.

BximroueHne TOKYMEHTOB, HAXOAIIUXCS B YaCTHOW COOCTBEHHOCTH, B coctaB AD VP
OCYIIECTBIIICTCS HAa OCHOBAHWUHW OKCIEPTH3Bl IIEHHOCTH JOKYMEHTOB M O(QOPMIIICTCS
JIOTOBOPOM MEXAY COOCTBEHHHKOM HJIH BJIAJCIBIIEM apXUBHBIX TOKYMEHTOB M apXHUBOM.

1. TpeOoBaHus K MOPAAKY MCIIOJIHEHUS] TOCYAAPCTBEHHON QYHKIINH

2.1. llopsinoxk uHGOPMHUPOBAHMS 0 MPABUJIAX UCIOJHEHHUS FOCYIAPCTBEHHON PyHKIMHU
2.1.1. Mectro naxoxnaeHus Komurtera m ero moutoBwlid anpec: 426011, Yamyptckas
Pecnybnuka, r. VxeBck, yn. bopoauna, 21, ka6. 301 (mpuemuas).

DnexTpoHHBIC aapeca: comarch@udmnet.ru, komitet@gasur.izhnet.ru

CrpaBounsie Tenedonsl: (341-2) 68-68-23-89,68-19-08

daxc: (341-2) 68-44-97

I'paduk pabotsr Komurera:

[TonenenpbHUK-YETBEPT 08.30 - 17.30 (mepepwiB ¢ 12.30 mo 13.18);
[TaTHAIA 08.30 - 16.30 (mepepsiB ¢ 12.30 mo 13.18);
Cy606oTa, BOCKPECCHBE,

HepaOouHe Mpa3THUYHBIC JHU | BBIXOJIHBIC JTHU.

CBeneHus 0 MeCTE HaXOXK/JIEHUs, KOHTAKTHBIX TenedoHax, aapecax u rpaduke padboTs
rOCy/apCTBEHHBIX apXUBOB Y IMYypTCKOi PecnyOnnku mpuBOIATCS B MpUJI0KeHuN 1.

CBeneHus 0 MeCTE HaXOXJIEHHUs, KOHTAKTHBIX TeledoHax, aapecax u rpaduke paboTh
MYHHIIUTAIBHBIX apXUBOB Y AMYPTCKOM PecnyOnuky mpuBOAATCS B NPHUJIOKEHUH 2.
2.1.2. Uudopmarust o mopsiike UCIIOJHEHUS TOCYJapCTBEHHOM (PYHKIIUU TPEIOCTABISICTCS
Komuterom, rocy1apcTBEHHBIMH 1 MyHHUIIMTIAIbHBIMU apXyUBaM# Y AMYPTCKO# Pecrybnuku
MOCPEJICTBOM JIMYHOTO OOpalleHUsT HCTOYHMKA KOMIUIEKTOBAHHS HEMOCPEICTBEHHO B
KomuTter, rocymapCTBEHHbIE W MYHHIIMIAJIbHBIE apXWBbI, C HCIOJb30BAHUEM CPEACTB
Tene(OHHON CBS3HM; IMOCPEJACTBOM NHUCHBMEHHOTO OOpallleHHs MO TMOYTE; IMOCPEICTBOM
oOpallleHus Mo JIEKTPOHHBIM KaHaJIaM CBSI3U.

Jlis monydeHus KOHCYNIbTallMd O XOJE HCIIOJHEHUS TOCYAapCTBEHHON (QyHKIMU
WUCTOYHUK  KOMIUIEKTOBaHMS  oOpamaetrcss B Kommrter, rocymapcTBEHHBbIE WU
MYHHIIMTAIbHBIE apXHWBBl JIMYHO, MO TeiePOHY; B MHUCBMEHHOM BHJE IOCPEICTBOM
MTOYTOBOM CBSI3U; B TMCBMEHHOM BHUJIE€ TOCPEACTBOM AJIEKTPOHHBIX KAHAJIOB CBA3H.
2.1.2.1. UadopmupoBaHre HCTOYHWUKA KOMIUICKTOBAHUS WM KOHCYJIBTAIUS TPH JTAIHOM
obOpamenun B KomuteT ocymectsusiercs corpynuukamu Komurera — wienamu JIIMK, B



TOCY/IapCTBEHHBIE apXWBBI — COTPYAHHMKAMU oThena (opmupoBaHus ApxuBHOro (oHaa
('Y «II'A YP»), ornena komrektoBanus (I'Y «IIJIHU YP»), otnena KoOMIJIEKTOBaHUS U
obecrnieyenusi coxpaHHoctu JokymeHTOB (I'Y «I"ACILJ YP), B MyHUIIMNIanbHBIC apXUBBI —
COTPYJHUKOM, OTBETCTBEHHbIM 33 JAHHOE HANpAaBICHUE JCATEIbHOCTH (Hanee —
OTBETCTBCHHBIC COTPYJHHMKH), Ha paboyeM MeCT€ B COOTBETCTBUU C TpaduKOM pabOTHI
KomuTtera, rocylapCTBEHHbIX M MYHULMNAIbHBIX apXuBOB (MyHKT 2.1.1. HacTosiero
Pernamenta).

OTBETCTBEHHBIN  COTPYIHUK  O00si3aH  TPHUHATH  MPEACTABUTENS]  HCTOYHUKA
KOMIUICKTOBAHUSI B Ha3HAYCHHBIH JeHb. [IpuéM MOkKeT ObITh MepeHecEH MO WHUIIUATHBE
MCTOYHMKA KOMIUIEKTOBAHMS Ha APYroul JIeHb WIM Ha Ipyroe BpeMs. B 1eHb Ha3HaYeHHOU
BCTPEUM COTPYAHUK, OTBETCTBEHHBIN 3a MpHUEM, 00s13aH 00eCTIeunTh BO3MOKHOCTh JOCTYyIa
K MECTy MpOBeJAcHUS MHGOPMHUPOBAHUS WU KOHCYJIbTAIMU MPEICTABUTEII0 MCTOUYHHKA
KOMIUICKTOBAHUSL JUIsl OCYIIECTBICHUS WH()DOPMHUPOBAHUSA O TOPSAKE HCIONMHEHHUS WIH
KOHCYJIbTAllMK O XOJI€ WCIOJHEHHS TOCyAapCcTBeHHON (yHKmu. OTBETCTBEHHBIN
COTPYIHUK, OCYIIECTBISIONINN yCTHOE WH()DOPMUPOBAHNUE WM KOHCYNbTALMIO, TPUHIUMACT
BCE HEOOXOIUMBIE MEpPHI ISl Jayd MOJHOTO W ONEPaTMBHOTO OTBETa Ha TOCTaBIICHHBIE
BOIIPOCHKI, B TOM YHCJIE C TIPUBIICYCHUEM, TIPU HEOOXOAUMOCTH, JPYTHX COTPYAHUKOB.
2.1.2.2. UndopmupoBaHre WU KOHCYIbTAIlUI UCTOYHUKOB KOMIUIEKTOBAHUS 1O Tenedony
OCYILECTBIIIETCS OTBETCTBEHHBIMH COTPYJHUKAMH, yKa3aHHbIMU B myHkTe 2.1.2.1., 1o
CIpaBOYHBIM  TenedoHaM B CoOTBeTcTBUM ¢ Tpaduxom pabotrel  Komwurtera,
rOCYJapCTBEHHBIX 1 MYHUIMIIAJIbHBIX apXUBOB (MyHKT 2.1.1. HacTosmero PernamenTa).

OTtBeT Ha TenedOHHBIN 3BOHOK JIOJKEH COAep)aTh MH(OpMAINIo O pamMuiuy, UMEHH,
OTYECTBE, JIOJDKHOCTH OTBETCTBEHHOTO COTPYJIHUKA, MPUHSABIIETO TeIC(OHHBIA 3BOHOK, H
HauMeHOBaHWM opraHu3anuu. [lpm oTBeTax Ha TenedOHHBIE 3BOHKH OTBETCTBEHHBIN
COTPYIHUK MOAPOOHO CO CCHUIKAMHU HAa COOTBETCTBYIOIIME HOPMATHUBHBIC MTPABOBBIC aKTHI B
BOXIHBOW ¢Gopme HMHPOPMUPYET MCTOYHUK KOMIUIEKTOBAHUS 10 HWHTEPECYIOIINM
BOIIPOCAM.

B cnydae, ecnm nans mOATOTOBKM OTBEeTa TpeOyeTcs MPOAOKUTEIBLHOE Bpewms,
OTBETCTBCHHBI COTPYAHHUK, OCYLIECTBISIOMUNA HHPOPMUPOBAHHE WIM KOHCYJBTAIHIO,
MOXKET TPEUIOKUTh HCTOYHUKY KOMIUICGKTOBAHHMS OOpaTUThCA 3a HEOOXOIUMOM
uHpopManyer! B MHUCHBMEHHOM BHJE JHUOO HA3HAYUTH YAOOHOE [UIsl TMPEACTaBUTENS
WUCTOYHUKA KOMIUJICKTOBAHUA BpeMsl HJs JIMYHOTO OOpaIieHUs HEMOCPEJCTBEHHO B
KomureT, rocynapcTBeHHbIE, MyHUIIUIIAJIbHBIE APXHBBI.
2.1.2.3. [lucemennoe MHGOPMUPOBAHUE WM KOHCYJIbTAIUS MPU OOpAIIEHUH HCTOYHUKA
KOMIUICKTOBaHUST B KOMHUTET, TroCylapCTBEHHBbIE WM MYHUIUMNAIbHBIC APXHUBBI
OCYILECTBIIIETCS IYTEM HAIPaBJICHUS OTBETOB MOYTOBBIM OTIIPABICHHEM, A3JIEKTPOHHOMN
MOYTON WJIM TOCPEICTBOM O(MUIIMAIBHBIX CAaWTOB B 3aBHCUMOCTH OT CITOC00a OOparmeHus
MCTOYHUKA KOMILJIEKTOBAaHUS 3a MH(OpMaImen win crnocoda TOCTaBKA OTBETA, YKa3aHHOTO
B TMHCBMEHHOM OOpallleHuu UCTOYHUKa KomIuiekToBaHus. IIpeacenarenr Komwurtera,
PYKOBOJUTENh TOCYAAPCTBEHHOTO0, MyYHULIUIAIBHOTO apXHBa OMPEAEISIET OTBETCTBEHHOTO
WCTIOJIHUTEINS JJI MOATOTOBKM OTBeTa. OTBET Ha oOpalieHne NCTOYHMKAa KOMIUIEKTOBAHMUS
MPEeNOCTaBIsIeTCs] B TMPOCTOM, dYeTKol QopmMe U JOMKEH COJepKaTh: OTBETHl Ha
MOCTABJICHHBIE BOIPOCHI, YKa3aHWE JOJDKHOCTH, (paMuiIuM, MMEHH, OTYeCTBa, HOMeEpa
tenedona wucnoaHuTens. OTBET NOANMUCHIBaeTcs mnpeacenarereM Komwurera, wim ero
3aMECTUTENEM, PYKOBOJUTEIEM TIOCYJAapCTBEHHOTO, MYHUIMNAIBHOTO apXuBa U
HAIpPAaBJISIETCS UCTOYHUKY KOMIUIEKTOBaHUS B CPOK, HE MpeBbImaromui 10 pabounx nHen co
JIHSI pETUCTPALIMK OOpaIeHUsI.



2.1.2.4. Ilpu  wHPOPMHpPOBAHWHM  WIJIM KOHCYJIbTAIIMH o oOparieHusMm,
HaIpPaBJICHHBIM Yepe3 opuimanbHbie IHTepHET - caliThl, OTBET pa3MEeIIaeTCsl Ha YKa3aHHBIX
caiiTax B pa3Jieyie «BOMPOCHI — OTBETHI».

[Tpu uHpOPMUPOBAHUH WM KOHCYIbTAIMUA B (DOPME OTBETOB MO IJIEKTPOHHOM MOYTE
OTBET Ha oOOpallleHHe HampaBISeTCS MO JJIEKTPOHHOM TOYTE Ha SICKTPOHHBIN aJipec
MCTOYHUKA KOMIUIEKTOBaHUSA. Bce 3ampochl UCHOMHSIOTCA B CPOK, HE MpeBbimarommii 10
pabounx JHEHN cO JHS MOCTYIUICHHS OOpaIieHus.
2.1.3.0cHOBHBIMH TpeOOBaHUSMU K HHPOPMUPOBAHUIO HMCTOYHHUKA KOMIUICKTOBAHUS
ABIIAIOTCS  JIOCTOBEPHOCTh M TIOJIHOTA TMPEAOCTaBIsieMOl WHGOpMAINK, YETKOCTh B
U3NIO)KEHUH  HWHQPOpPMAIlMK; HAMSAHOCTE  QopM  mpemocTaBisieMo  MHGOpMaINH;
OTIEPAaTUBHOCTH, YJA0OCTBO M JOCTYIMHOCTh MOJIYYCHHS] HHPOPMAIUH.

2.1.4. Ecnu undopmarus o mopsKe WKW XOJ€ HCIOIHEHHUS TOCYIapCTBEHHOW (PYHKINH,
MOJIyYCHHAass B TOCYJAapCTBEHHOM WM MYHUIIMIIAJLHOM apXuBe, HE YIOBIECTBOPSET
MCTOYHUK KOMILIEKTOBAHMS, TO OH B MUCbMEHHOM BHJIe MOXKEeT 00paTuThcs B Komurer.

B cnyuae mosiBneHuss kakux-1uOO BOMPOCOB WM HEAOPa3yMEHUl mpu mpuéme

JOKYMEHTOB WJIM B TPOIECCE WCIOIHEHUS TOCYJapCTBEHHOW (DYHKIIMU HUCTOUYHUK
KOMIUICKTOBAaHUSI BIIpaBe OOpaTUThCA K JOHKHOCTHOMY JIUIy - PYKOBOJIUTEIIO
rOCYyJJapCTBEHHOTO, MYHMUMIIAJIBHOTO apxuBa, mpexaceaarento Komurera. B cimydae
HEBO3MOXXHOCTA  JIOJDKHOCTHOTO  JIMIAa  TNPHUHATH  TPEACTABUTENS  HMCTOYHHKA
KOMIUICKTOBAHUSI HE3aMEJUIUTEIBHO TPEAyCMAaTPUBACTCS BO3MOXHOCTh TpHéMa IO
MpeIBApUTEIHHON 3aMUCH, KOTOPAasi MPOU3BOIUTCS B TOT KE JCHbD.
2.1.5. CBenenust 0 Mecte HaxoxjaeHusa u rpaduxe pabotst KomuteTa M rocyaapCcTBEHHBIX
apXuBOB YIIMypTcKoil PecrmyOnuku, MOYTOBOM M JJIEKTPOHHOM afpecax, KOHTAKTHBIX
TeneoHax pas3MelleHbl Ha O(UIMATbHBIX cailTax «ApxuBHasg chnyxba YamypTtum»
gasur.narod.RU, a Taxxe «O¢unumanbHOE IPEICTABUTEIHCTBO Y IMypTCKOH PecnyOnmku B
cetu UntepHeT», «Apxussl Poccun» B cetn IHTEpHET.

Kpowme Toro, Ha oduimaasbHOM caiiTe « ApXUBHAS CIIy0a Y AMYpTHN» Pa3MEIIaroTCs
CBEJICHHS O MECTE HaXOXJIeHUs W Tpaduke pabOThl MYHUIIUNATBHBIX APXHUBOB; TEKCT
HacTosimero PernmamenTa (mosiHasi Bepcus); U3BJICUCHUSI U3 3aKOHOB M MHBIX HOPMAaTHBHBIX
aKTOB, PETJIAMEHTUPYIOIINX JIEATEIHHOCTh M0 UCTIOTHEHUIO TOCYAAPCTBEHHON (YHKIIUU.

Ha nndopmanmoHHbIX CTEHAaX B TOMEIICHUSIX TOCYJAPCTBEHHBIX U MYHUIIUTIATHHBIX
apXMBOB pa3MeIaeTcs clenyromias nHhopMaIus:

- rpaduk pabOThI apXHBa;

- (pamuniuu, MMeHa, OTYECTBA PYKOBOIUTENEH apxuBa u KomuteTa;

- HOMepa KaOWHETOB, TJE€ OCYIIECTBIAIOTCS HHPOPMUPOBAHUE, KOHCYIbTAIIMH
WMCTOYHUKOB KOMIUICKTOBAaHUS W TMPUEM JIOKYMEHTOB, HEOOXOIMMBIX JJSi HCIIOTHEHUS
TOCYapCTBEHHON (YyHKIUU, (PaMUINHM, WMEHA, OTYECTBA, JOJDKHOCTH OTBETCTBEHHBIX
COTPYJHUKOB;

- HOMEpa CIIPaBOYHBIX TeJIehOHOB, MOYTOBBIC ajpeca, ajJpeca DJIEKTPOHHOW MOYTHI
KomuteTa u apxuBa, agpec oQHUIIMAIBHOTO CalTa;

- HacTosimit PernamenT (0e3 nmpuioxeHuit);

- cxema (OMOK - cxema) TMOCIEAOBATEALHOCTH JCHCTBHM TIPM HWCIOJTHCHUU
rocynapctBeHHor Gynknuu. (Ilpuaoxenue 5)

TexcTel MaTepuanoB, pa3MemaeMbIX Ha WH()OPMAIMOHHBIX CTEHAAX, IE€YaTaloTCA
ya0OHBIM Juist yTeHus mipudTom (pazmep mpudrta He MeHee Ne 18), O6e3 wcmpaBieHHIA,
HamOoJee BaKHbIE MeECTa BBIICHSIOTCS OpyruMm Impudtom. B cinyuae odopmueHus
WH(OPMAIIMOHHBIX MaTepHaioB B BUAE Opoitop, TpeOoBaHUS K pa3Mepy mipudTa MOTYT
OBITH CHIKCHBI.



2.2. CpoKH MCIIOJTHEHUS TOCYAaPCTBEHHOH (PYHKIIUM.

MakcuManbHbIN CPOK UCTIOTHEHUS TOCYAapCTBEHHON (QYHKIIMM HE JODKECH MPEBBIIIATH
2 Mecsna co JHS PETUCTpallii JOKYMEHTOB, HE CUUTAsi BPEMEHHU OXKHJIaHUs JTOKYMEHTOB OT
MCTOYHUKA KOMIUIEKTOBAHUS MPH JAOMOJIHUTEIHHOM 3aIpoce.

Bpems oxupmanus mnpuéma MNpEACTaBUTENSIMH HCTOYHHKOB KOMIUICKTOBaHUS TMpU
nojaye JOKYMEHTOB W TMOJY4YeHUH HWHOOpMAIMM HE [OJDKHO MpeBblmars 30 MHUHYT.
[IpoaomKUTENBHOCTh MpUEMA y OTBETCTBEHHOTO COTPYJHUKA HE JTOJDKHA MpeBbimath 10
MUHYT 1O KaXXIOMY HCTOYHUKY KOMIUICKTOBAHHUS, €CIIM HE TpeOyeTcss KOHCYIbTaIus O
MpaBWJIax MOATOTOBKU JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5.1., 1 METOJMKE MPOBEACHUS
AKCIIEPTHU3bI LICHHOCTH apXUBHBIX JIOKYMEHTOB.

2.3. IlepeyeHb OCHOBAHMM /ISl 0TKa3a B UCHOJHEHHH TOCYIapPCTBEHHON (pyHKIHH, B
T.4. 0TKa3a B PACCMOTPEHHH JOKYMEHTOB.

2.3.1. OcHoBaHUEM IJIs1 OTKa3a B PACCMOTPECHHUH MPEACTABICHHBIX TIOKYMEHTOB SIBJISIETCS:

- odopmIleHHEe TIPEACTABICHHBIX TOKYMEHTOB C HapymieHueM TpeboBanuii «llpaBun
OpraHu3alliyd XpaHEHMs, KOMIUIEKTOBaHUS, Yy4Ye€Ta U HCIOJIb30BaHUSA JTOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®expepanuu W APYrUX AapXUBHBIX JIOKYMEHTOB B
TOCYapCTBEHHBIX M MYHUIIMMAIBHBIX apXUBax, My3esiX M OHOIMOTEeKaX, OpraHu3aIusx
Poccuiickon akamemMuum Hayk», YTBEPKIAEHHBIX NPUKA30oM MUHHCTEPCTBA KyJIbTYypbl M
MaccoBbIX KOMMYHHKanmii Poccuiickoit @eneparuu ot 18.01.2007 Ne 19 (3apeructpupoBan
B Munuctepctse roctuiiuu Poccuiickoit @enepannu 06.03.2007, perucTpaiiioHHbIA HOMEP
Ne 9059, bronnereHs HOpMAaTHBHBIX aKTOB (PeiepanbHBIX OPraHOB UCTIOJHUTEIBHON BIACTH,
Ne20, 14.05.2007);

- HE IPEAOCTABJICHUE TTOJIHOTO KOMILJIEKCA JOKYMEHTOB, IEPEYMCIECHHBIX B TyHKTE 2.5.
Hacrosimero PernmaMenTa, Wiv peocTaBiICHUE HE MOTHOTO KOJIMYECTBA HK3EMILISIPOB.

2.3.2. OcHoBaHHeM [yisi OTKa3a B HCIOJHEHUU TOCYJAPCTBCHHOW (QYHKIIUU SIBISICTCS
HECOOTBETCTBHUE MPEJICTABICHHBIX JIOKYMEHTOB TPEeOOBAaHUSM CIICIYIONINX HOPMATHUBHBIX
MPABOBBIX AKTOB:

- OepnepanpHoro 3akoHa oT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM [ejie B
Poccutiickoit ®enepamun» (B pea. enepanbubix 3akoHOB 0T 04.12. 2006 No 202-D3,
ot 01.12.2007 Ne 318-®3, ot 13.05.2008 Ne 68-D3) (Cobpanue 3aKOHOIATSIHCTBA
Poccutickoit deneparun, 2004, Ne 43, c1.4169; 2006, Ne 50, ct. 5280; 2007, Ne 49,
cT. 6079, 2008, Ne 20, cT. 2253);

- @epepanpHoro 3akoHa ot 27.07.2006 Ne 149-®3 «0O6 wuHbopmanmu,
WH(QOPMAIIMOHHBIX  TEXHOJNOTHAX W o 3amure uHQopMmanum» (CoOpaHue
3akoHojiaTesbeTBa Poccuiickoit @eneparuu, 2006, No 31 (u.1), ct. 305);

- Vxkaza Ilpesuaenrta Poccmiickoit @enmeparun ot 06.03.1997 Ne 188 «O6
YTBEPKICHUHU nepeyHs CBEJICHUH KOH(UICHITUATHHOTO XapakTepar
(c u3meHeHusiMH, BHECEHHBIMU YKa3oMm Ilpesunenta Poccuiickoil @eaepanuu OT
23.09.2005 Ne 1111) (Cobpanue 3akoHomatenbcTBa Poccuiickoit @eneparuu, 1997,

No 10, ct. 1127; Cobpanue 3axkoHomarenbcTBa Poccuiickoit denepanum, 2005, Ne 39,
cT. 3925);

- IIpukasza MuHHCTEpPCTBA KyJIBTYpbl U MAacCOBBIX KOMMyHUKannii Poccuiickon
®eneparuu ot 18.01.2007 Ne 19 «O6 ytBepxkaenuu [IpaBun opranuszaiim xpaHeHus,
KOMIUICKTOBAHUS, y4de€Ta M HCIOJIb30BAaHUS JIOKYMEHTOB ApxuBHOTO ¢oHIa



Poccuiickon ®denepanuym M Ipyrux apxXuMBHBIX JOKYMEHTOB B I'OCYJApPCTBEHHBIX H
MYHHUIMIAIBHBIX apXWBaX, My3esix W Oubnmorekax, opranmzanusx Poccuiickoit
akaJeMUHW HayK», 3aperucTpMpOBaHHOrO MuHHCTEPCTBOM rocTULMU Poccuiickon
Oenepanun 06.03.2007, peructpanuonusiii  Homep Ne 9059  (bromnereHb
HOPMAaTHBHBIX aKTOB ()elepalibHBIX OpPraHOB UCHONHUTENbHOM Bmactu, No 20,
14.05.2007);

- [Ipukasza MuHHCTEpPCTBA KYJIBTYpPbl U MAacCOBBIX KOMMyHUKannii Poccuiickon
®eneparuu ot 31.07.2007 Ne 1182 «O6 yrBepxkaenuu llepeyHs: TUIIOBBIX apXUBHBIX
JOKYMEHTOB, OOpa3yIolIUXCsi B HAy4YHO-TEXHMYECKOW U MPOU3BOACTBEHHOU
NEeSATEIbHOCTH OPraHu3alnid, C YKa3aHUEM CPOKOB XPaHEHUs», 3aPETUCTPUPOBAHHOTO
MunucrepctBom roctuniu Poccuiickoit enepauun 27.09.2007, peructpaiidOHHBIHI
Homep Ne 10194 (bromnereHp HOPMATUBHBIX akTOB (eJepalbHBIX OPraHOB
WCTIOJIHUTENBHOM BiiacTH, Ne 46, 12.11.2007);

- [Ipukasza MuHHCTEpPCTBA KyJIBTYpPbl U MAacCOBBIX KOMMyHUKannii Poccuiickon
®eneparuu ot 10.09.2007 Ne 1273 «O6 ytBepxkaeHUU (HOpM YUYETHBIX UM HHBIX
JOKYMEHTOB 10 OpraHu3allid XPaHEHHUs, KOMIJIEKTOBAHUS, YU€Ta U UCIIOIb30BAHUS
nokyMeHTOB ApxuBHoro ¢(ouna Poccuiickoit ®enepanuu U APYTUX apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHbIX W MYHUUUIAIbHBIX AapXUBaX, My3eiX U
Ooubnmorekax, opranuzanusx Poccuiickoil akaeMHH HayK», 3aperHCTPUPOBAHHOTO
MunucrepctBom rocturiu Poccuiickoit @enepaunn 09.10.2007, peructpalliOHHBIN
Homep Neo 10291 (bromiereHb HOPMATUBHBIX akTOB (eJepalbHBIX OPTaHOB
WCTIOJHUTENBHOM BiiacTH, Ne 45, 05.11.2007);

- TOCT P 6.30-2003 «YHupUIIUpOBAHHBIE CHUCTEMbI JIOKYMCHTAIIHH.
YuudunupoBaHHas cucTeMa OpPraHU3alMOHHO-PACTIOPAIUTEILHON JOKYMEHTAIIHH.
TpeboBanusi k odopmieHHIO JOKYMEHTOB», yTBepx)AEHHOro IlocTaHoBneHuEM
I'occranmapra Poccun ot 03.03.2003 Ne 65-ct (mo 3akitoueHuto MUHUCTEpPCTBA
octuiu  Poccnn  TaHHBIM  TOKYMEHT B TOCYAAPCTBEHHOM PETHCTPAlUA HE
HyXaaeTcs — mucbMo Muntocta Poccun ot 04.04.2003 Ne 07/3276-1011);

- 3akona Y amyprckoit Peciyomuku ot 30.06.2005 Ne 36-P3 «O06 apxuBHOM nemie
B Yamyptckoit PecmyOmmke» (B pen. 3akoHa YaMmyprTckod PecmyOmukm oT
14.12.2006 Ne 60-P3) («M3Bectust Y amyprckoit PecmyOmuku», 19.07.2005, No 102;
28.12.2006, crieuBbIMyCK);

- IlepeuyHss THUMOBBIX YOPABJICHYECKHX JOKYMEHTOB, OOpa3ylOIIUXCS B
NESATEIbHOCTH OpraHu3aluid, € YKa3aHUEM CpPOKOB XPAHEHHUs, YTBEPKIEHHOIO
PykoBoautenem denepanbHoit apxuBHOM ciyk0b1 Poccun 06.10.2000 (M., 2000);

- OrtpacneBplx TepeuyHeld JOKYMEHTOB, OOpa3yloIIuxcsi B  Mpolecce
JCSITeNbHOCTH  (pelepaibHBIX ~ OpraHOB  TOCYAAPCTBEHHOW  BIACTH,  WHBIX
rOCyJIapCTBEHHBIX oOpraHoB Poccuiickon @Penepannu, a TakkKe B IpoLecce
NESATEIbHOCTHU MOABEIOMCTBEHHBIX UM OpraHU3allii, C YKa3aHUEM CPOKOB XpaHEHHMS,
YTBEPKAEHHBIX B YCTAHOBIICHHOM IOPSJIKE

2.4. TpeOGoBaHusl K MeCTaM HCIOJHEHHS TOCYAaPCTBEHHOI PyHKIMH.

2.4.1. Bxox B 3maHue, riae pacnosioxkeH Komurer, HEeHTpalbHBI BXOJ B 3/aHUS
(moMerieHus1) ToCyIapCTBEHHBIX, MYHUIIMTIAIBHBIX apXUBOB JOJDKHBI OBITH 000PYIOBAHBI
WH(OPMAIIMOHHON TaOMUYKOM (BBIBECKOM) C yKa3aHMEM HAWMEHOBAHHWS OpraHU3alUHN |
pexuma paboTel. Bxog u BbIXOA W3 TOMEMIEHUH OOOPYIYIOTCS COOTBETCTBYIOIIUMU
yYKa3aTeJsIMA C MCKYCCTBEHHBIM OCBELICHHMEM B TEMHOE BpeMsi CyToK. Ha Tteppuropun,



mpuieraronieii K MECTOPacHOJIOKCHHIO 3[JaHui, 000pyAOBaHbI MECTa JJisi MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEJICTB.

2.4.2. Opranuzauuss npuéMa JTOKYMEHTOB OCYILIECTBIIETCS B TOCYAAPCTBEHHBIX U
MYHHIIMIAIBHBIX apXUBaxX Ha paboyeM MeCTe OTBETCTBEHHBIX COTPYIHHKOB, YKa3aHHBIX B
nynkte 2.1.2.1. HacTosmero PernmamenTta, B coorBeTcTBUM ¢ Tpadukom paboTel. KaOuHeTs
OTBETCTBCHHBIX  COTPYJHUKOB JOJDKHBI  OBITh  OOOpPYAOBaHBI  HH(POPMALMOHHBIMH
TabIMykaMu (BhIBECKaMH) C YKa3aHHEM HOMepa KaOWHeTa, Ha3BaHUs OT/Aea Wi (haMUINH,
WMEHHU, OTYECTBA U JOJIKHOCTH OTBETCTBEHHOTO COTPYAHHMKA, OCYIIECTBIISIOIIETO
UCTIOJIHEHHWE TrocynapcTBeHHOW — QyHkmuu. COTPYyIHHK, OCYHIECTBISIONUN  TPUEM
MpeACTaBUTENe HCTOYHUKOB KOMIUICKTOBAHUS, O00sS3aH HMETh OCHIK C YyKa3aHHEM
dbaMuInK, UMEHH, OTYECTBA U JOJIKHOCTH.

PaGouee MecTo coTpynHHMKa JODKHO OBITH  O0OPYIOBaHO TEPCOHATHHBIM
KOMITBIOTEPOM C BO3MOJKHOCTBIO JOCTyma K HEOOXOAUMBIM HH(MOPMAIIMOHHBIM 0a3am
TAHHBIX, TIEYATAIOIINM YCTPOMCTBaM, JIOJDKHO COOTBETCTBOBATh CAHUTAPHBIM MpPaBHIIAM U
HopMamu. [Ipu opranuzanuu npuéma JOKYMEHTOB JIOJDKHA ObITh 0OecriedyeHa BO3MOXKHOCTh
CcBOOOJHOTO BXOJa U BBIXOJIa U3 MMOMEIICHHSI IPU HEOOXOIUMOCTH.

2.4.3. B nomenieHusIX JOHKHBI ObITh 000py10BaHbl MecTa (MHGOPMAIIMOHHBIE CTEH/IbI) IS
o3HaKoMJICHHS ¢ wuHpopMammedt, ykazanHou B 1. 2.1. IlpeactraBuTensiM HCTOYHHKOB
KOMIUICKTOBAHUS, OKUIAIOIIUM TIPUEMA, OTBOASTCS MECTa, 000PYIOBAaHHBIEC CTYNIbSIMHU.

2.5. Undopmanuss o mnepedyHe HeOOXOAMMBIX J HCIOJHEHHS] TOCYIAPCTBEHHOM
(pyHKIMH TOKYMEHTOB, TpedyeMbIX OT MCTOYHMKOB KOMILIEKTOBAHMS, CIOCOOAX HX
MOJIy4YeHHs OT HICTOYHMKOB KOMIJICKTOBAHUS M NMOPAIOK UX NpeJACTABICHHS.

JIis  UCMONIHEHUsS TOCYAApCTBEHHOW (YHKIMHM HMCTOYHUKH  KOMILJICKTOBAHMS
MPEICTABISAIOT B COOTBETCTBYIOIIMK TIOCYJAPCTBEHHBIM, MYHHIMIIAJBHBIM apXWB C
CONPOBOJUTEIbHBIM MHUCHMOM, IOJIUCAHHBIM PYKOBOAMUTEIIEM OpPraHU3allud WIH €ro
3aMECTUTETIEM, CIICTYIONINE TOKYMEHThI Ha OyMakHOM HOCHUTEIE
2.5.1. Jlns peuieHus: BOpoca O BKIFOYEHUH KOHKPETHBIX apXUBHBIX JOKYMEHTOB B COCTaB
AD VP

- OMKCH JIeJI, JOKYMEHTOB (MJI UX TOJIOBBIE pa3/ieiibl) IOCTOSIHHOTO CPOKAa XpPAHEHUS B
4-x sx3emiuisipax (Ilpuaoxenus 6, 7, 8-11, 12);

- OMKCH JeJ MO JINYHOMY COCTaBY, MOUIEKAIIHNX [IEPEBOJly HA MMOCTOSSHHOE XPaHEHUE B
4-x sx3emmuisipax (Ilpunoxenue 6);

- ONKCH JIeJl MO JIMYHOMY COCTaBY (JIMYHBIX Aei) B 4-x sk3emiuiapax (Ilpmiio:xkenue
13);

- CIIPABOYHBIN anmapaT K ONUCAM (TUTYJIBHBIN JUCT K KAKAOMY 3K3EMIUISIPY OIUCH,
MPEIUCIOBHUE, TPH HEOOXOAUMOCTH — OTJIABJICHHE, yKa3aTeH, CIUCOK COKPAIEHHBIX CIIOB,
pacimm@poBKa TEPMHUHOB (MPU WX HAIHYWHK), COCTABJICHHBIA B COOTBETCTBUU C IYHKTOM
5.5.1. «lIpaBun oOpraHu3any XpaHEHUs, KOMIUIEKTOBAaHHUS, Yy4e€Ta M HCIOJIb30BaHUS
JIOKYMEHTOB ApxuBHOTO (poHga PD u npyrux apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX
Y MYHUIIMMTAJIGHBIX apXuUBax, My3esx u Oubnunorekax, opranusanusax PAH»;

- COpaBKy O HEIOCTAIOIIMX B OMUCU JOKYMEHTaxX (€CIu B OMHUCh BKJIKOYEH HEMOJIHBIN
KOMIUIEKC JIOKYMEHTOB) 32 MOAMUCHIO PYKOBOJUTENSI OPTraHU3alMy WU €r0 3aMECTUTENS C
U3JI0KEHUEM TMPUYMH OTCYTCTBHS JIOKYMEHTOB M pE3yJbTaTOB HX pPO3bICKA WIU
BOCCTaHOBIICHUsA, odopmieHHyl0 B  cootBetctBuu ¢ ['OCT P 6.30-2003
«YHUPUIIIPOBAHHBIC CHUCTEMBI JOKYMEHTAlHH. YuudunupoBanHas cucrema
OpTraHHU3aIMOHHO-PACTIOPSIUTENBHON  JIOKyMeHTaluu. TpeboBaHus K  0OGOPMICHUIO
JOKYMEHTOBY;



- TmepeyHu mnpobieM (TeM), HAyYHO- TEXHHUYECKass JAOKYMEHTalUs IO KOTOPHIM
MOJJICKUT Tepe/ladye Ha MOCTOSHHOE XPAaHEHHE B TOCYJAapPCTBEHHBIM, MYHHUIIMIATbHBIN
apXxMB, B 3-X OK3EeMIUBIpaX C MPEIUCIOBUEM, CIUCKOM COKpalI€HHBIX CJOB (IIpu
HEOOXOMMOCTH) U paciiuPpoBKoil TepMuHOB (Tipu ux Hanuuun) ([Ipuiioxkenue 14);

- Beimucky u3 mpotokona [[DK (DK) opranmzanuu-ucToyHrKa KOMIUIEKTOBAHMSI,
opopmierayro B cootBetcTBUM ¢ ['OCT P 6.30-2003 «YHUGUIMPOBAHHBIC CUCTEMBI
JOKYMEHTAllMU.  YHUQUIMPOBAHHAS  CHCTEMa  OPraHU3aIMOHHO-PACTIOPSAUTEIHLHON
nokyMmeHTtanuu. TpeboBanus K 0QOPMICHUIO TOKYMEHTOBY.

2.5.2. Jlna pemieHrss UHBIX BOMPOCOB, CBA3aHHBIX C AKCHEPTU30il EHHOCTU JOKYMEHTOB U
BKJIFOYEHUEM UX B cocTaB AD YP

- 3alpoCc B MMCbMEHHOM BHJE Ha UM npenacenarens Komurera ¢ U310KEHHEM B HEM
npoOsiemsl  (BOIpoca), OOOCHOBAHHBIX MPEATOKECHUN, TOJMUCAHHBIM PYKOBOJIUTEIEM
OpraHu3alMd — HUCTOYHMKAa KOMIUIEKTOBAHMS WM €ro 3aMECTHUTENIEM, TpaKJIaHHHOM
(COOCTBEHHUKOM WJIH BJIAJICNIbIIEM apXUBHBIX IOKYMEHTOB);

- MPOEKT METOAMYECKOTO MOCOOUS B 4-X HK3EMILIAPAX C COMPOBOAUTEIHHBIM MUCHMOM,
MOAMUCAHHBIM PYKOBOJUTENIEM OpPraHu3allid — HMCTOYHHMKA KOMIUIEKTOBAaHUS WJIH €ro
3amecTuTeneM, M Bbinucko u3 mnporokona I[IOK (OK) opraHuzanumu-ucTOYHHKA
KOMILTEKTOBAHUA.

2.6. TpeO6oBaHMSI K HCIHOJHEHHI) TOCYJIAPCTBEHHOH (QYHKUMU JHO0 OTAeJTbHBIX
aAMUHUCTPATUBHBIX NPOLEIYP B PAMKAX MCIOJHEHUS TOCYIAPCTBEHHON (PYHKIUM HA
0ecIIaTHO OCHOBe.

Komuret, rocymapcTBeHHbIE M MYHUIIMIIATbHBIE apXUBBI Y IMypTckoi PecmyOmuku
OCYHIECTBIISIFOT HCTIOJTHEHUE TOCYIAapCTBEHHON (PYHKIIMHU OeCIIaTHO.

III. AxMuHHCTpPAaTHBHBIE POLEAYPHI

brok-cxema ucnonHeHus TOCy1apCTBEHHOM (yHKIMU npeacTapieHa B [Ipuioxkenun 5.

HcnonHenne rocymapcTBEHHOM  (QYHKIIMM  BKIIOYAaeT B ce0s  CIeAyrolue
aAMUHUCTPATUBHbBIC TPOLEAYPHI:

- MPUEM U perucTpanusi J0OKyMEHTOB;

- IOJITOTOBKA PaCCMOTPEHUS TOKYMEHTOB Ha 3aceganuu DIIMK;

- paccMOTpeHHe T0KyMeHTOB Ha 3acenanuu DIIMK, npunsTue penieHus.

3.1. lIpuém u perucrpanusi I0KyMeHTOB.

OcHoBaHMeM Uid Hauyaja WCHOJHEHUS TOCYJAapCTBEHHOW (YHKIIMU SBIsSETCA
MPEACTABICHUE UCTOYHHUKOM KOMILJIEKTOBAaHUSA JOKYMEHTOB, yYKa3aHHbBIX B myHKTe 2.5.1.
Hacrosimiero PernameHTa, B TOCYJapCTBEHHbBI, MYHULMNAIbHBIM apXWB U JIOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.5.2. HacTosmero Pernmamenta - B KomuteT. JIoKyMEHTBI MOTYT OBITH
JOCTaBIEHbl  TIOCPEACTBOM  TIOYTOBOM,  (helIbABETepCKON,  KypbepCKOW  CBA3M,
HEIMOCPEACTBEHHO PEACTABUTENIEM HCTOYHNKA KOMILJIEKTOBAHUS.

3.1.1. Peructpauusi JOKyMEHTOB OCYILIECTBISETCA B ICHb UX IMOCTYIUICHUS.

3.1.2. Tlpuém u peructpauur0 JAOKYMEHTOB, YKa3aHHBIX B MOyHKTEe 2.5.1. HacTosIiero
PernameHnta,  OCYHIECTBISIOT  OTBETCTBEHHbIE  COTPYJHUKHM  TOCYJApCTBEHHOTO,
MYHULUNATBHOrO apxuBa (MyHKT 2.1.2.1. Hacrosimero PernamenTa).



3.1.3. OTBeTCTBEHHBII COTPYIHUK B TedeHHE 3 pabouux AHEH MpPOBEpSET KOMIUIEKTHOCTD
Y TPaBHJIBHOCTh OOPMIICHHS MPECTABICHHBIX JOKYMEHTOB B COOTBETCTBHM C MYHKTOM
2.3.1. Hactosero Permamenra.

3.1.3.1. Ecnmm mnocTynuBmMEe AOKYMEHTHI HaajeXamuM o0pa3oM o(OpMIIGHBI W
MPEACTABICHbI B TOJTHOW KOMIUIEKTHOCTH, OTBETCTBEHHBIN COTPYAHUK TOTOBUT JOKYMEHTHI
K YTBEPXKJICHUIO B COOTBETCTBUM C aJMUHHUCTpPAaTUBHOW mnpouenypor «lloaroroska
paccMOTpeHUs TOKyMEHTOB Ha 3aceganuu D1IMK».

3.1.3.2. Ilpu BbISIBIEHUM B XOJ€ MPOBEPKH HAPYUICHUH, yKa3aHHbIX B MyHKTe 2.3.1.
HacTosmmero PermameHTa, OTBETCTBEHHBIM COTPYIHUK HH(DOPMHUPYET 00 3TOM HMCTOYHHK
KOMIUICKTOBaHUSI MO TenedoHy He Mmo3aHee 3 JHEH co JIHS TMOCTYIUICHHS JTOKYMEHTOB.
OTBETCTBEHHBIN COTPYIHUK OOBSCHSAET COJACPKAHHE BBISBICHHBIX HApYUICHUH W
npejyiaraeT MNpHHATH MEPhl MO HUX YCTPAHEHHIO, COIJIACOBBIBAET JaTy M BpeMs
KOHCYJIbTAllUU 110 YCTPAHEHUIO HAPYIIECHUH.

3.1.3.3. B cnyyae, eciii MCTOYHUK KOMIUIEKTOBaHUsI B TeueHHe 30 KaJeHIApHBIX JIHEH
MPEACTaBUT JOKYMEHTHI, HaJiekamuM o0pa3oM o(OpMIIGHHBIE H B  IOJHOMN
KOMILIEKTHOCTH, MTOBTOPHO MOBTOPSIETCS aMUHUCTpATUBHAS npoleaypa,
npeaycMoTpeHHas myHktamu 3.1.2. —3.1.3.1. nacrosimiero Pernamenra.

3.1.3.4. B ciyuae, ecau o ucrteyeHuu 30 KaJeHIAPHBIX JTHEW MCTOYHUK KOMIUIEKTOBAHUS
HE TPEACTAaBUT B TOCYJApPCTBEHHBIM, MYHHUIMIAIBHBIM apXuB HaJIEKAIIUM 00pa3om
oQOpMIICHHBIE M B TOJIHONM KOMIUIEKTHOCTH JOKYMEHTBI, OTBETCTBEHHBIM COTPYAHHUK HE
no3aHee 3 paboumx AHEN (C MOMEHTAa UCTEUYCHHS TPHUALIATHIHEBHOTO CPOKa OXHUIAHUS)
BO3BpaIlaeT MpEJCTaBICHHBIE JIOKYMEHTBI COOTBETCTBYIOIIEMY UCTOYHUKY
KOMIUIEKTOBAHUS IO TMIOYTE, YBEJOMHUB 00 3TOM 10 TeeOHY, HIIM HEMTOCPEICTBEHHO B PYKH
MPEACTABUTEN0 HCTOYHUKA KOMIUIEKTOBaHUSA. IIpy 3TOM OTBETCTBEHHBIM COTPYIHHK
OOBSICHSIET COJIEP>KAHHE BBISBIICHHBIX HAPYIICHUN.

3.1.4. JlokymMeHThI, yKa3aHHble B yHKTE 2.5.2. HacTosmero PernameHTta, peructTpupyercs
corpynaukoMm KomuteTra, oOecneuwBarommM MNpUEM U PETHCTPALMIO  TOYTOBOU
KOPPECTIOHACHIINH.

3.1.4.1. Cotpyanuk, oOecreyuBaOmUil TOpuéM ©U  PETUCTPALMI0O  TTOYTOBOU
KOPPECTIOHCHIINH, HE MO3HEEe pabodero AHs, CIACAYIOUIETO 32 PETUCTPAIMEH, HAITPaBIsSET
3aperuCTPUPOBAHHBIN JOKYMEHT npeaceaarento Komurera.

3.1.4.2. Tlpencenatens Komurera paccMaTpuBaeT TIOJYYEHHBI JOKYMEHT B JICHb
MOCTYIJIGHUS Ha paccMOTpeHue U Hampapisier ero mnpeacenarentro MK  nmns
paccMoTpeHus Bompoca Ha ouepeHoM 3acenannu DIIMK.

3.1.4.3. Ilpencenarens DIIMK B neHb NOCTYIUIEHHS K HEMY JOKYMEHTOB ONPEAEIAET
skcnepra U3 yuciaa 4diaeHoB OIIMK, OoTBETCTBEHHOro 3a MOArOTOBKY MPOEKTa pPEIICHUs
OIIMK 1o ganHOMY BONpPOCY (OTBETCTBEHHBIN COTPYIHHUK).

3.1.4.4. OTBETCTBEHHBII COTPYAHUK B T€UCHUE 5 paboUnX AHEH M3ydaeT JOKyMeHThl. Eciu
mpobiaema (BONPOC), W3JOKECHHAs B 3ampoce, HE TpeOyeT YTOYHCHHs, TIPOCKT
METOJWYECKOTO  MOCOOMs  MPEACTaBICH B  TIOJHOM  KOJMYECTBE  DK3EMIUISPOB,
OTBETCTBEHHBI COTPYAHUK TOTOBUT JTOKYMEHTBI B COOTBETCTBHHM C aJMHUHHCTPATHUBHOMN
npoueaypoit «IlogroroBka paccMoTpeHust JOKYMEHTOB Ha 3acenanuu DIIMK».

3.1.4.5. Tlpu HeEoOXOAMMOCTH TONYYEHUS OTOJHUTEIBHBIX CBEJACHUN MO 3ampocy WM
MPEICTABIICHUHU MPOEKTa METOJNYECKOTO MOCOOUS HE B MOJHOM KOJIMYECTBE SK3EMIUISIPOB
OTBETCTBCHHBI COTPYAHUK HHPOPMUPYET 00 HSTOM MCTOYHUK KOMIUIEKTOBAHHUS TIO
tenedoHy He To3aHee 5 pabodyux JTHEH ¢ MOMEHTA MOJYYCHHUS JOKYMEHTOB.

3.1.4.6. Ecnu B Teyenne 10 pabounx qHEH MCTOYHUK KOMIUIEKTOBAHUS MPEACTABUT B aJIPEC
KomuTeTra HOMONHUTEIBHBIE CBEICHUS 0 3aMPOCY WU MPOEKT METOAMYECKOTo MocoOus B



MOJIHOM KOJMYECTBE 3K3EMIUISIPOB, TOBTOPHO BBIMOJIHSAETCS aIMUHHUCTPATUBHASA
npoueaypa, npeaycMorpentnas nynkramu 3.1.4. — 3.1.4.4. Hactosiero PernamenTa.

3.1.4.7. Ecn nCTOYHUK KOMIUJICKTOBAHUS 110 ncTedueHnn 10 pabounx qHEH HE TPEICTaBUT B
anpec Komurera HeoOXOAMMBIE NOMOJHUTEIBHBIE CBEACHHS WM MPOEKT METOIMYECKOTO
MOCOOMS B TIOJIHOM KOJIMYECTBE IK3EMIUISIPOB, OCYIIECTBISIOTCS CIACAYIONMINE ACHCTBUS:

- B TedueHwe 3 pabouumx naHeW (C MOMEHTa HCTEUYECHHS JECATUIHEBHOTO CpOKa
O’KHMJIaHHS) OTBETCTBEHHBI COTPYJHUK B COOTBETCTBUM C IMYHKTOM 2.3.1. HacTosiero
Pernamenta TroTOBUT MNHCHMEHHOE YBEJOMIIEHHE C OOOCHOBAaHHEM HEBO3MOXKHOCTH
paccmoTpeHus JokymeHTa Ha 3aceganuu OIIMK wu  HampaBisier yBeIOMIICHHE Ha
BU3UpoBaHue npeaceaarento IIMK;

- mpeacepatens OIIMK B Teduenne 2 pabGoumx AHEW BU3BHpPYET NHCHbMEHHOE
YBEJIOMJIEHUE U HAIIPABISIET €ro npejacenarento Komurera;

- npeaceaarens Komurera B TedeHHe pabOYero AHs MOJMUCHIBACT YBEIAOMIICHHE U
HAIpPaBJISIET €0 COTPYIHUKY, 00ECIICUNBAIOIIEMY PACCHUIKY KOPPECIIOHACHIIHH;

- COTPYAHHK, 00ECTICUMBAIOIINI PACCHUIKY KOPPECHOHACHIINU, HE MO3JHEE pabouero
IHS, CIEAYIOIIEro 3a MOJANMCAaHWEM yBEJOMIICHHS, HANpaBiseT €ro HCTOYHUKY
KOMIUIEKTOBAHUS 10 MOYTE MO aJpecy, YKa3aHHOMY B OJaHKe MUChMa-3ampoca.

3.2. IloaroroBka paccMOTpeHUs J0KYMeHTOB Ha 3acenanuu JIIMK.

3.2.1. OTBETCTBEHHBI COTPYIHUK rOCYAaPCTBEHHOI 0, MyHHUIIMIAIBHOTO apXHBa B TEUCHHE
3 paboumx gHEH C MOMEHTa PETUCTPAIMH JTOKYMEHTOB COCTAaBISIET COMPOBOAUTEIHHBIN
JUCT CO CBOMM 3aKJIOUEHUEM O KAYeCTBE MOATOTOBKH JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.5.1. Hacrosiuiero PermamenTa, o KakJI0oMy MCTOYHUKY KomiuiekToBaHus (Ilpuiiokenue
15) u HanpaBAseT JOKYMEHTHI PYKOBOJMTEIIO TOCYAApPCTBEHHOIO, MYHUILIMIIAIBHOTO apX1Ba
JUTsI BRBIHECEHUS BOIpoca Ha ouepenHoe 3aceganue J1IMK.

3.2.2. KoMIuiekC HOKYMEHTOB, YyKa3aHHBIX B MNyHKTe 2.5.1. W TMOJATOTOBJIEHHBIX B
COOTBETCTBUHU ¢ MYyHKTOM 3.2.1. HacTosimiero PeriamenTa, ¢ CONpOBOAUTENBHBIM TUCHMOM
3a MOJNUCHIO0 PYKOBOAMTEINS apxuBa Hanpasisiercs cekperapro DIIMK nwe no3gnee, yem 3a 5
pabouunx gHEH 10 oyepeaHoro 3acemanus JIIMK.

3.2.3. OTBEeTCTBEHHBI COTPYJHUK B TE€UCHUE 5 pabouMXx IHEH C MOMEHTa PEruCTpaliu
JOKyMeHTa TOoTOBUT NpoeKT pemenus MK no mokymMeHTam, ykazaHHbIM B TyHKTE 2.5.2.
Hacrosimiero PernamenTa, u HanpasiisgeT ero cekperapro IIMK s BkiatoueHus Borpoca B
MOBECTKY JIHA ouepenHoro 3acenanust I1IMK.

3.2.4. Cexperapp OIIMK, HazHauaemblii npukazoM npexaceaarens Komurera u3 umcna
corpynaukoB Komurtera, dopmupyer moBecTky nHsa 3acemanms DIIMK um opranusyet
pEIEH3UPOBaHUE JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.5.1., 1 METOIMYECKUX MOCOOUH,
yYKa3aHHbIX B MyHKTe 2.5.2. Hacrosmero PernaMeHTta, B COOTBETCTBUM C PernmameHToM
pabotel DIIMK, yrBepkn€HHBIM puKka3zom npeaceaatens Komurera.

Penenzenramu (3kcnepramu) BbicTymnatroT uieHbl OIIMK, exeronHo Ha3zHadaemble
npuka3om npeacenarens Komurera.

3.2.5. Peuien3enTsl B TeueHue 4 pabo4ymnx JHEH Ha OCHOBE KPUTEPHEB IKCIIEPTU3BI IIEHHOCTH
NOoKyMeHTOB (myHKT 4.3. «lIIpaBun opraHuzanuu XpaHEHHUs, KOMIUICKTOBaHUs, ydeTa W
WCIIOJIb30BaHMs JTIOKyMeHTOB ApxuBHOro ¢onma Poccuiickoit ®enepanuu U Apyrux
apXMUBHBIX JIOKYMEHTOB B TOCYJAPCTBEHHBIX W MYHUILMNAIBHBIX apXUBax, My3€sIX H
oubnmorekax, opranuzanusax Poccuiickoil akageMuu HayK») MPOBEPSIOT MPEICTABICHHBIC
JOKYMEHTbl Ha COOTBETCTBHE OCHOBAaHMSM /I OTKa3a B KMCIOJHEHHHM TOCYIapCTBEHHOM
GyHKIIMK, YyKa3aHHBIM B myHKTe 2.3.2. HacTosAmero PermameHta, ¥ COCTaBISIOT
3aKIroueHUe IKCIepTa 0 KauecTBe MoAroToBku JgokymeHnTa (lpusioxenue 4).

3.3. PaccmoTpenue 1oxkymMeHTOB Ha 3acenanun JIIMK, npunsaiTue pemieHus.



3.3.1. 3acemanus OJIIMK mpoBoasaTcs He pexe 1 paza B mecsn (mociaeAHsiss NATHHIA
KaXJI0TO MECSIIIa).

3.3.2. PaccMoTpeHre TOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5. HacTosiniero PerimameHta, Ha
3acemanun OIIMK ocymiecTBisieTcss B COOTBETCTBHM C MPOUEAYPOM MOATOTOBKH U
npoBeAacHus 3acemannii  DIIMK, ycranoBnennoir Permamentom pab6oter  OIIMK,
YTBEPKAEHHBIM IPUKa30M npeacenarens Komurera.

3.3.3. Pemenue DIIMK odopmnsercs cekpetapém DIIMK B Tedenne 3 pabounx gHEH mocie
YTBEPKIAEHUSI IPOTOKOJIA 3acelanus npejcenareneM Komurera B COOTBETCTBUM ¢ TyHKTOM
1.5. HacTosimero Pernmamenra.

3.3.4. OdopmiieHHBIC TOKYMCHTHI, yKa3aHHble B MyHKTax 1.5. m 2.5. HacToAImero
PernameHnra, B TedeHre oJHOTO JHA nepenarorcsa cekpetapém DIIMK B rocygapcTBeHHbIE,
MYHULHUIIAJIbHBIE aPXUBBI JJI HAMPABJICHUS B aJIpEC UCTOYHUKOB KOMIUJIEKTOBAHMS.

3.3.4. Ecnu HMCTOYHHMK KOMIUIEKTOBaHUs, KoTopomy pemenuem OJOIIMK orkazaHo B
BBITIOJTHEHUU TOCYAAPCTBEHHON (YHKIMKA B COOTBETCTBUU C MYyHKTOM 2.3.2. HACTOSIIIETO
Pernamenrta, mpeAcTaBUT B TOCYJapCTBEHHBIM, MYHHUIIMNAIBHBIA apXuB A0pabOTaHHBIC
JOKYMEHTbI, TOBTOPHO BBIMOJHSAIOTCS aJIMUHUCTPATHUBHBIE MPOLIEAYPHI, MPEIYCMOTPEHHBIE
pazaenowm Il Hacrosmero Perimamenra.

1V. Ilopsinok 1 GopMbI KOHTPOJIS 32 HCIIOJTHEHHEM
rocy1apCTBeHHON PYHKIMH.

4.1. Tlopsmox u QopmMbl KOHTpOJIA 3a UCIHOJHEHHWEM TOCYIapCTBEHHOW (DyHKIIUU
onpexaeneHsl [lonoxxennem o Komurere, yrBepkAEHHBIM nOCcTaHOBIICHUEM [IpaBuTenscTBa
Yamyprckoit Pecriyomuku ot 27.03.2007 Ne 28 «O KomwuteTre mo nemamM apXWBOB IIPH
[IpaButenbctBe Yamyprckoit PecnyOmuku» (¢ usmenenusmu ot 26.02.2007 Ne 24)
(«Y mmyprckas mpaBnaa», 19.04.2006, Ne 43), Pernamentom padotsl DIIMK, yTBepKIEHHBIM
npukazoM Komurera ot 11.09.2006 Ne 75-m.

4.2. Texymuit KOHTPOJIb 32 COOMIOJCHUEM TOCIEAOBATEILHOCTH IEHCTBUMN, OMPEICICHHBIX
aJIMUHUCTPATUBHBIMU TPOLIEypaMHU 1O HWCIOJTHCHUIO TOCYAAPCTBEHHON (QYHKIMH W
MPUHATHEM PEIIEHUH, OCYHIECTBISIIOT JOJKHOCTHBIE nuiia KomuTeTa, rocyaapcTBEHHBIX,
MYHHIIUIAIBHBIX apXUBOB, OTBETCTBEHHBIE 3a OPTraHM3AIMI0 pPalOOTHl MO HCIOJHEHUIO
rOCy/IapCTBEHHOU (YHKIIUU.

4.3. Texyumii KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEACHUS TOJKHOCTHBIM JIUIIOM,
OTBETCTBCHHBIM 3a OPraHMU3aIfi0 PabOThl MO HUCHOJHEHHUIO TOCYIApCTBEHHOW (DYHKIINH,
MIPOBEPOK COOIOICHNUS U UCTIONHEHHUs paOOTHUKAMH TMOJI0XKEHUH HacTosmero PernamenTa.
4.4. KoHTponb 3a TIOJHOTOW W KadyeCTBOM HWCIOJIHEHHUS TOCYAAPCTBEHHOW (DyHKIIUU
BKJIIOYAaeT B ce0s MPOBEACHHE MPOBEPOK, BHIABICHHWE M yCTPAHEHUE HAPYIICHUW MpaB
MCTOYHUKA KOMIUIEKTOBAHHS, PACCMOTPEHUE, IPUHATHE PEIICHUI U TTOJTOTOBKY OTBETOB Ha
oOpallleHusT MCTOYHHMKA KOMIUICKTOBAHHS, COACPIKAIINE XATOObl HA PELICHUs, JCUCTBUS
(Oe3melicTBUE) MOKHOCTHBIX Il KomuTeTa, TOCYAApCTBEHHBIX, MYHHIIUIAIbHBIX
apXHUBOB.

4.5. IlpoBepku MOTYT OBITh TUIAHOBBIMU (OCYIIECTBIATHCS Ha OCHOBAHHWH T'OJIOBBIX TIJIAHOB
pabotel KomuTeTa) M BHEIJIAHOBBIMH, B TOM YHCII€ IO KOHKPETHOMY OOpaIIeHUIO
MCTOYHUKA KOMIIEKTOBAHHUS.

4.6. IlpoBeneHne MpoOBEPKH MOJHOTHI U Kau€CTBA MCIIOJHEHUS TOCYIapCTBEHHOM (DYHKIIUU
npencenateniem KomuTteTa MOXKET OBITh MOPYYEHO JOJDKHOCTHOMY JIHMILy, JHOO U3
cotpynHukoB Komutera MoxeT ObITh copMupoBaHa pabodas rpyrmma.



4.7. Pe3ynbpTaThl MpOBEpKH O(DOPMIISIOTCS B BHJAE CHpPAaBKH, B KOTOPOH OTMEYAIOTCS
BBISIBIICHHBIC HEIOCTATKU WM MPEMNIOKEHUS MO0 MX YCTpaHECHWI0. B ciydae BbIsBICHUS
HAPYILICHU MpPaB HCTOYHHWKA KOMIUIEKTOBAHUS, K BHUHOBHBIM JIMIIAM OCYIIECTBIISAETCS
NPUMEHEHUE MEp OTBETCTBEHHOCTH B TOPSAKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanun.

4.8. IlpencraBuTenn HWCTOYHMKOB KOMILJIEKTOBAHMS TOCYJIAPCTBEHHBIX, MYHUIMMNATbHBIX
apXMBOB MMEIOT MpaBO MpUCYTCTBOBaTh Ha 3aceganuu DIIMK npu paccMoTpeHun cBOUX
JIOKYMEHTOB.

V. [lopsaaok o0:xajioBaHus AeiicTBUI (0e31eiCTBUA) TOJIKHOCTHBIX JIUI[ U PellleHUuH,
NMPUHUMAEMBbIX NIPU UCMIOJHEHUHU IOCYyIAPCTBEHHOM QyHKIIUM.

5.1. UcTOYHWKHM KOMIUICKTOBAaHHS (JTMOO0 WX MPEICTABUTEIHN) MOTYT OOpPaTUTHCS € KaI000i
Ha jaeiicTBus (0e3/1eicTBHUE) JOMMKHOCTHBIX JIUI] M PEIICHHs], OCYIIECTBIIIEMbIe (TIPUHATHIC)
B XOJI¢ MCIOJHEHHUS TOCYJapCTBEHHONW (DYHKIIMM Ha OCHOBaHHHM HacTosiero Permamenta
(mamee - >xao0a), yCTHO WM TMCHbMEHHO:

- Ha JEWUCTBUS JOJUKHOCTHBIX JIMI[ TOCYAAPCTBEHHBIX apXUBOB - PYKOBOJUTEIIO
COOTBETCTBYIOILEr0 rOCYAapCTBEHHOTO apxuBa uin B Komurer;

- Ha JEUCTBUS JODKHOCTHBIX JIMI] MYHUIIMINAIBHBIX apXHUBOB - B COOTBETCTBYIOIIUMA
OpraH MECTHOI'O camoyIpaBJieHus Wi B Komurer;

- Ha JAeicTBusa A0KHOCTHBIX Jull Komurera — mpenceparento Komurera mmm ero
3aMECTHUTENIO.

5.2. B muchbMeHHOM kano0e yKa3bIBaIOTC:

- TMOJHOE€ HAWMMEHOBAaHHE TOCYJAapCTBEHHOTrO OpraHa, OpraHa MECTHOTO
CaMOYIIpaBJICHHsI, OPraHM3allil — UCTOYHMKA KOMIUICKTOBaHUS (B Ciiydae OOpaiieHus OT
WMEHU IOPUAMYECKOTrO Jnia) Jubo (amuims, uMs, OTYECTBO €ro YMOIHOMOYEHHOTO
MPEICTaBUTENS, TPaXKTaHUHA — COOCTBEHHUKA WJIM BIAJIENIbIIa apXUBHBIX JOKYMEHTOB;

- IOYTOBBIN aJpec;

- IpeMET >KajJo0bl,

- TIOJIMHCH;

- JlaTa.

5.3. XKamoba momkHa OBITH paccMoTpeHa B TedeHHe 30 KallGHIApHBIX JHEH CO JHS
pEerucTparuu.

5.4. TlocrynuBmme B KomuTeT, ToCynapCTBEHHBIM, MYHHULMIAIBHBIA apXuB KajJoObI
PETUCTPUPYIOTCS COTPYIHUKOM, OOECIICUMBAIOIIMM MPUEM U PETUCTPAIUIO TOYTOBOU
KOPPECIOHACHIIMY, OTBETCTBEHHBIM 3a PEruCTPALMI0 JIOKYMEHTOB, B YCTAaHOBIICHHOM
MOPSIAKE B ACHb MOCTYIUIEHUSI U HAIIPaBJISIOTCS HAa pacCMOTpeHue npenacenarento Komurera
WJIM €r0 3aMECTUTENI0, PYKOBOJUTENIO apXUBa COOTBETCTBEHHO.

5.5. IIpeacenarens Komurera nnm ero 3aMecTUTeNb, PyKOBOAUTENb apXUBa:

- o0ecnieynBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPACCMOTPEHHE
XKamoObl, B TOM 4YHCJIE€ B CiIy4yae HEOOXOJUMOCTH, C Yy4YaCTHEM YIOJTHOMOYEHHOTO
MPEACTABUTENS UCTOYHUKA KOMILJIEKTOBaHUS

- OIpeensieT JOKHOCTHOE JTUI0, OTBETCTBEHHOE 32 PACCMOTPEHHE 3Kalo0bl;

- 3ampaivMBaeT JOMOJHUTENbHbIE JIOKYMEHTHI M MaTepuaibl, HEOOXOAMMBIC IS
paccMOTpeHHusi KajoObl, B JPYrHX OpraHax TOCYJapCTBEHHOW BJIACTH, MECTHOTO
CaMOYMPABJICHUS, Y UHBIX JOJDKHOCTHBIX JIMI, 32 UCKIOYEHUEM CYJIOB, OPraHOB JO3HAHMS
Y OPTraHOB MPEJBAPUTEIBLHOTO CIIEICTBHUS;



- 10 pe3ylbTaTaM pPacCMOTPEHHS >KaloObl MPUHUMAET MEphl, HAMpPABICHHBIC
Ha BOCCTAHOBIICHHWE WJIM 3alllUTy HAPYIICHHBIX TpaB, CBOOOJ U 3aKOHHBIX HWHTEPECOB
WMCTOYHUKA KOMIUJICKTOBAHUS, NaéT MHCHbMEHHBIM OTBET MO CYIIECTBY IMOCTaBICHHBIX B
*aj00e BOIPOCOB.

5.6. OOparieHusi UCTOYHUKOB KOMIUIEKTOBAHMSI, COJCpIKAIIUE OOXKaJIOBaHUE PEIICHU,
neicTBuil (0e31eCTBH) KOHKPETHBIX JOJDKHOCTHBIX JIMI], HE MOTYT HAMpaBISATHCS ITHM
JOJHKHOCTHBIM JIMIIAM JUTsl pACCMOTPEHUSA U (MUJIN) OTBETA.

5.7. OtBeT Ha *ano0y MOAMUCHIBaeTC mpecenareaeM KoMurera uim ero 3aMeCTUTEIISIMH,
PYKOBOJIUTEJIEM apXHBa.

5.8. B ciyuae, eciii B MUCbMEHHOM OOpaIlleHUU UCTOYHUKA KOMIUICKTOBAHHS COJCPKUTCS
BONPOC, Ha KOTOPBIM €My MHOTOKPAaTHO JaBaJKMCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B
CBSI3HM C paHee HaMpaBIsieMbIMU OOpaIlICHHUsIMH, U MPU STOM B OOpaIeHUU HE TMPUBOAATCS
HOBBIC JIOBOJBI WJIHM OOCTOATENHCTBA, Mpeiacenarenb KomuTeTa, pyKOBOAHWTENh apXHBa
BIIpaBe MPUHATH pelIeHHEe 0 O€30CHOBATEILHOCTH OUYEePEAHOT0 OOpalleHNus U MPEeKpaIeHUH
MEPEeNUCKH C HWCTOYHUKOM KOMIUIEKTOBAaHMsS IO JAaHHOMY BOIPOCY TMpPU YCIOBUH, UTO
yKa3aHHOE U TpeAplaymme oOpamieHus HanpaBmumch B Komwurer.  McTounuk
KOMIUICKTOBAHUSI, HANIPABUBIINI OOpalleHre, yBeAOMIISIETCS O TAHHOM PEIlICHUH.

5.9. OTBeT Ha *)ano0y He Ta€TCs, eCIu:

- B TIMCBMEHHOW ajo0e He yKa3aHbl CBEACHUS, NPUBEACHHBIE B MYyHKTEe 5.2.
HacTosmiero Pernamenra;

- B MUCbMEHHOM Kao0e COoJepKaTCs OCKOpOUTENbHBIC BBIPAKEHHUS, YTPO3bI KU3HH,
3I0POBbIO, HMMYIIECTBY JOJDKHOCTHOTO JIMIIA, YICHOB €ro cembH. VICTOuHuKY
KOMIUICKTOBAHUS,  HANpaBHBIIEMY  Kajio0y, cooOmaerca O  HEIOMyCTUMOCTH
3JI0yTOTPEOICHUS TTPABOM;

- TEKCT MHUCHMEHHOW >KalloObl HE TMOJAAeTCs MPOYTEHHI0, O YEM COOOIIAeTCs
HMCTOYHUKY KOMITJICKTOBAHHUSI.

5.10. OOpamieHre HWCTOYHHKA KOMIUICKTOBAHMSI CUUTACTCS  pa3pelICHHBIM, €CIIU
pPaccMOTpEHBI BCE TMOCTABJICHHBICE B HEM BOIIPOCHI, MPHUHATHI HEOOXOIUMBIE MEpPHI U JIaH
MUCHMEHHBIN OTBeT (B Mpeaenax KOMIETEHIIMH) MO CYIIECTBY BCEX IOCTaBICHHBIX B
oOpalleHusx BOMpPOCOB.

5.11. Ecnmu UCTOYHUK KOMIUIEKTOBAHMS HE YJOBJICTBOPEH PEIICHUEM, MPUHATHIM B XOJ€
pPaccMOTpEHUS KaNO0Obl, €CIIM PEIICHHE HEe OBLIO MPUHSATO, kKal00a MOKET ObITh MOaHa B:

- MenepanbHOE apXUMBHOE areHTCTBO 10 aapecy: WMnbunka yi., 1. 12, Mocksa, 103132;
tedn. (495)606-25-14,606-29-73; E-mail:rosarhiv@archives.ru;

- Yopasnenne ®enepanbHON CIyKObI 110 HaI30py B chepe MacCOBBIX KOMMYHUKAIIHH,

CBS3M M OXpaHbl KyJNbTypHOro Hacnemus (YmpasieHue PoccBA3bOXpaHKYNBTYpHI) IO
Yamyprckoit Pecniyonmuke mo aapecy: 5-a [lommecHas yi., a. 12-a, Mxesck, 426069; ten.
58-66-44; E-mail:gsn@udmnet.ru.
5.12. B cnywae, ecnu MCTOYHUKH KOMIUIEKTOBAHMSI HE YAOBIETBOPEHBI pPE3yJIbTaTaMU
paccMOTpeHus Kanod B MHCTAHIIUAX, YKa3aHHBIX B myHKTe 5.11. Hacrosimero PermamenTa,
OHM MOTYT 00KaoBaTh MPHUHITOE PEIICHHE B YCTAHOBIECHHOM MOPSJIKE B COOTBETCTBHH C
3aKkoHOJaTesnbCcTBOM Poccuniickon denepanuu.



